Steps/Procedure of Scholarship Application Processing by Institutes

1.

3.

On receipt of Scholarship applications, log-in to Institute user-ld and click on
“Application Processing™-“Process Received Applications”.
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Institute Details
Institute Name : Utkal Institute of Engineering Technology Institute Name (LL):
—_— Institute Type: Private Institute Level : State
i Gallery Affiliated to: AICTE, Mew Delhi Tehsil : Test Tehsil

Institute User Name : ins2949
Important Information

Name of Nodal Officer for Scholarships: D.K.Dixit
Designation: D.M
Phone Number (Landiine) of nodal officer for
scholarships :
Mobile Number of scholarship nodal officer: 7205335320
E-mail Address of Schiolarship Nodal Gfficer or
Institute :
Institute Address: : bbsr

Applications Details

Total Applications Pending : 0

Total Applications Accepted :

Total Application Permanently Rejected :
Total Application Temporarily Rejected :
Total Applications Forwarded By Institute ¢

3207781
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Click on the “Pending” button and to display the applications click on “Show
Applications”
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and press button below to list applications of desired stage. You may alsc filter applications by selected any drop down like scheme, academic year, course etc. Page will also display
number of applications at particular stage. You may alsa search application by first name or applicant id via search bar.
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For each application, displayed in the list, click on “Process Application”.
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Ramesh | Applied Electronics &
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You can edit/Update wrong entry in the Application form, if reported by the applicant.
You can also upload the Caste/Income certificate of the student, if has not been done
by the student.
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HELP - Page displays complete profile of student. You may also edit profile by clicking on any of update details.
Processing option are far accept, reject (Permanent / Temporary), edit fee amount and application print. Lower
rid displays complete track record of application.

ess Options
Personal Details Application Details

Accept Application

Name : Ramesh Tendul Kar Applicant ID : 21725
Reject Application Faﬂ‘erhpa Tendulkar Application Date : Bﬂf'n‘ll?nll B Address Details

Name : Engineering/Applied

Date of Birth, Course & Branch : Electronics &
Update Fee details 03/02/1992 Instrumentation/1¥r Application Details

Income-Band : Past-MS-For SC
z = Application in Locked Proposal 5
Print Application Form Present Status 1 g h 5 0 o ; Bank Details

m

Persanal Details

Enrollment Numhelrlaaﬁﬁdsq

Scholarship Details Tncome & Caste Certificate

Mobile, Admission Dats : 04/08/2011 L
) Humber 7067138 Hosteller 7 : Yes —
Bank Datalc POt 10-385/1694 damana chak Annual Income : 160000
_chandrashekharpur,bhubaneswar, Scheme : Past Matric Scholarship-SC
“pin-751016 10th Class Rall
Bank Number ; BSE03436
Account1234567
Number
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Accept the Application, if found to be satisfactory, else reject.

Follow step 2 to 5 for each application received.( for all the applications displayed in
the pending list)

Go on Accepting/Rejecting Online Applications, as and when received. Don’t wait for
bulk applications to be received or till last date of submission.



8. Only when full pending list is either accepted or rejected, go to the Second option
“View / Print / Lock Draft Proposals” from “Application Processing” Menu of the Portal
Home Page.
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9. Never try to Lock and Print proposals after each acceptance of Application.



10. At the end of the day, Lock the Draft proposals and take the print out of Locked
Proposals, which has to be sent to DWO, along with the hardcopy of Applications
and attachments for final sanction.
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